ExPIRED REPORTS (PURGE)

In FDM, DAEOSs, 450 Certifiers and their ECs can manage and permanently delete OGE 450 and OGE 278 reports that are
expired. Per the record retention rules in the Code of Federal Regulations, reports with the following statuses in FDM expire
after six years:

Reports with a status of... | Expire six years from...

Not Started the date the report is assigned to filer.
Draft the date the filers starts the report.
Under Review the date the filer submits.

Complete the date filer submitted the report.

Note: Go to 5 CFR2634.603 (g) Custody of and access to public reports and 5 CFR 2634.604(a) and (b) Custody of and denial of
public access to confidential reports for the Code of Federal Regulations directives regarding deleting reports.

IMPORTANT INFORMATION: Once a report is Purged (deleted) from FDM, it cannot be recovered. Review the Expired
Reports list first to determine if any report should be retained.

A report displays on the Expired Reports page if it is:

- An OGE 278 or OGE 450 report and does not include a Qualified Trust Agreement, and six (6) years have passed since the
report was filed.

- An OGE 278 report that contains a Qualified Trust Agreements (QTA) and assets related to the trust agreement and six (6)
years have passed since the Filer’s final 278 submission with the agency.
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To remove expired reports:

Click on the My Expired Reports | Purge Reports tab.

My Expired Reports - Purge
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 Click "Search” to view your expired reports.
 Click "Purge Expired Reports” to purge all reports not retained

2. The Expiration Date defaults to the current date.

Note: You can change the Expiration date to a future date, up
to 60 days after the current date to view a list of reports
that will be expiring.

To Preview Expiring Reports:

 Change "Expiration Date” to display reports expired/expiring as of a future date (up to 60 days from today's date).
¢ Important: You must enter an Expiration Date on or earlier than today's date to activate the "Purge Expired Reports” button.

Search

‘FormType:OGEUE Expiration Date: [ 10262017 | (MM/DD/YYY)  [Search|  [Reset

3. Click Search. A list of expired reports within the org units you
manage in FDM.

4. Click Purge Expired Report(s). All reports that did not have a
Yes in the Retained column are removed from FDM.

Before you purge: Make sure you have marked all reports that need to be retained on the report's Review Status Screen. Access reports on
@  the My Review|Review Reports tab, Org Unit View mode. View the report, dlick on its Review Status tab, and dick the "Retain” button to
keep a specific report and exclude it from the purge.

Note: Once a report is purged, it can no longer be accessed
in FDM.

Purge Expired Report(s)

My Expired Reports as of: 10/26/2017 Total Number of Reports Not Retained: 1

Filer Report Status Expire Date Retained

278 AgencyCZExtNoDate, 2013 Termination ~ Complete 07/27/2017 No
DLA_1472 X OGE 278
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https://www.gpo.gov/fdsys/pkg/CFR-2010-title5-vol3/xml/CFR-2010-title5-vol3-sec2634-603.xml
https://www.gpo.gov/fdsys/pkg/CFR-2010-title5-vol3/xml/CFR-2010-title5-vol3-sec2634-604.xml
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DAEOs and 450 Certifiers can view OGE 450 and OGE 278
reports that are expired for other ethics officials in your FDM org
structure.

My Expired Reports - View Mode

Description: View a list of expired reports for ethics officials in our FOM organiztion. To purge expired reports, dick the My Expired Reports tab.
Imporiant: You must be a FDM Certifier or an FDM EC to a Certifier in arder to purge expired reports.

To view expired reports for other ethics officials:

To Preview Expiring Reports:

1. Click on the My Expired Reports | View Expired tab.

# Change "Expiration Date" to display reports expirad/exairing as of a future date up to 60 days from today's date).

2. The Expiration Date defaults to the current date.

Search

Form Type: OGE 278 Expiration Date: [1¢/26/2017 | (W/DD/YYY)  [Search| [Reset]

3. Click Search. A list of the expired reports for other ethics
officials in you orgs displays.

1tolof1 Items per page: n

Expired Reports as of: 10/26/2017 Total Number of Reports Not Retained: 1]

A

Filer Report Status Expire Date Retained

Ethics Official: Sec, ASD1

278 AgencyCZExtHloDate, 2013 Termination OGE  Complete 07/27/2017 No
DLA_ 1472 X 78
1tolof1 Ttems per page: n

RETAIN REPORTS

A DAEO, 450 Certifier and their ECs can select to retain a

Review Reports

[Report Data]| Attachments | comments [ Flags]| Audit Tral [ View/Print | Review Status]| Previos Reports | Ntes|

Complete - DLA_1472 X. 278 AgencyExt 180, 2013 Termination (06/26/2013) OGE 278 Report

Review Status T report due to an investigation or a Qualified Trust Attachment on
el the Review Status page of a report. If a report has a Yes in the

o What isthe Amzndsd datg

Retained column, it will not be included in the purge process.

Due Date & Extensions-

Assigned: Yes. Current Due Date: 06/26/2013 g ‘P'::::j:?:;j:;”dmn al )
Filer Started: or/z72017 To retain any reports you do not want to delete:
Filer eSign and Submitted: 07/27/2017 \V ewlEit Due Dae & Extensicns
Amended: —— 1. Review and then print the Expired Reports list.
Submitted for Certification: 07/27/2017 eageom webpage
- S @ Lt 2. Once you determine which report to retain, go to My Reviews |
Orly dlick the "Retan’ action button o ke this report beyend the 6yeer retention :;y::nf::::n‘;::::Zu{“;;nFdlje’;:gwna”(::ppt\::::;::ré:::t(“ummem Review Reports and search for the SpeCiﬁC report.
perioc because of a pending investigadon, that expleinsthe resson(s)forthe retention and the curation, if known.
Click'OK" tc confim.

3. Click View beside the report and then go to the Review Status
page.

Disclosure Report Review|

Review Chain Auit Tral Cancel

tly Assigned Reviewer | Notify | Reviewer Type | End Initial

Seirlgaltonal LA g gzt 4. Click Retain in the Report Progress box. The report will be
Assictant. 450C 1426 OLA . .

Jesstart 450C 1415 0GE retained in FDM.

DAEQ ASDI Sec | Organization 0727207 072712017

DL, DAED_:435 DLA, DAED_1436
A0 DAEO
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